
CITY OF South 
Pasadena, CA

INVITES YOUR 
INTEREST IN 

THE POSITION OF

City Manager

COMPENSATION
The annual salary range for the City Manager position is 
competitive and negotiable; salary appointment will be 
made depending upon qualifications and experience of the 
selected candidate. The City of South Pasadena also provides 
an attractive benefits package, to include:

Retirement – 2% @ 55 CalPERS (classic) single highest year 
calculation; member contribution of 7%. New CalPERS members 
are at 2% @ 62 plan.

Medical/Dental/Vision – City-paid medical insurance coverage is 
provided up to $915/month; dental coverage is provided up to $75/
month; vision care coverage is provided up to $20/month.

Vacation Leave – Accrual based on years of service.

Holidays – 14 holidays and two floating holidays annually.

Management Leave – 80 hours per year. Cash out policy available; 
not carryover.

Sick Leave – Accruable at 96 hours per year.

Deferred Compensation – Income may be deferred through plans 
with Empower. City contributes 1% of salary.

Long-Term Disability Insurance and Life Insurance – City provides 
long-term disability coverage, Accidental Death and Dismemberment  
Police of $50,000, and term insurance policy of $50,000.

Auto Allowance – Available

4/10 Work Week

TO APPLY
If you are interested in this out-
standing opportunity, please apply 
online at:

www.bobmurrayassoc.com 

Filing Deadline: 
February 28, 2021

Following the filing deadline, resumes 
will be screened according to the 
qualifications outlined above. The 
most qualified candidates will be in-
vited to personal interviews with Bob 
Murray and Associates. Candidates 
will be advised of the status of  
the recruitment following finalists’ 
selection. Finalist interviews will be 
held with the City of South Pasadena. 
A select group of candidates will be 
asked to provide references once  
it is anticipated that they may be 
recommended as finalists. References 
will be contacted only following 
candidate approval.

If you have any questions, please do 
not hesitate to call Mr. Gary Phillips at:

(916) 784-9080



THE COMMUNITY
The City of South Pasadena is a charming 
community, situated only nine miles from 
downtown Los Angeles. Called the City of 
Trees, the area is known for its small-town 
character, historic neighborhoods, unique small 
businesses, and top-quality schools. South Pasadena’s diverse  
population of about 26,000 occupies a mere 3.44 square miles of 
flatlands and hillsides on the west side of the San Gabriel Valley. These 
unique characteristics make South Pasadena one of southern California’s 
most sought after locations. 

South Pasadena is a desirable community in which to live and work. 
Although located in the midst of a sprawling metropolitan area, it is a 
distinctive small town with main street commercial areas at its heart  
surrounded by family-oriented neighborhoods. Quality education, a strong 
religious community, rich architectural heritage, and a highly engaged civic 
community are only a few of the City’s attributes. Vibrant civic organizations, 
a population of ethnic and cultural diversity, and a vital seniors’ group further 
enrich the small-town quality of life.

The South Pasadena Unified School District’s schools are repeatedly 
ranked among the best in California. More than 100 acres of parks and 
playgrounds blanket its landscape, and more than 21,000 trees adorn its 
streets. The quiet, historic character of the City’s attractive neighborhoods 
is a testament to the prior and ongoing efforts of residents to preserve 
both its architectural and natural beauty. The City enjoys a low crime rate 
and the benefits of a close-knit, participation-oriented community. 

South Pasadena is home to a thriving art and music scene. Summertime 
Concerts-in-the-Park, the Restoration Concert Series, quarterly Arts Crawls, 
and the signature Eclectic Music Festival & Arts Crawl are only a few of 
the special events and activities offered in the City. The Arroyo Seco 
Golf Course is a South Pasadena gem, 
featuring 18 holes of par 3 
golf, a lighted driving range, 
putting green, miniature 
golf, restaurant & bar, 
and pro shop facilities. 
Countless other ways 
to stay active in town 
include the newly 

opened Arroyo Seco Bike Trail, tennis/
racquet center, San Pascual Stables, 
lovely parks and sports venues of all 
kinds, classes for all activity and fitness 
levels, and even the South Paws-adena 
dog park.

Small, proud, and independent, the 
City of South Pasadena has battled 
for a hundred and thirty years to 
preserve its status as a distinct and 
distinctive community.

CITY 
GOVERNMENT
The City of South Pasadena is a 
General Law City, incorporated 
March 2, 1888, operating under the 
Council-Manager form of govern-
ment. The City Council consists of 
five members elected to four-year 
staggered terms of office. The Mayor 
is selected from the City Council 
members and serves a one-year term. 
A full-service city, South Pasadena 
provides general administrative, com-
munity and economic development, 
police, fire, engineering, water, rec-
reation, library, and senior citizen 
services. The City has a General Fund 
Operating Budget of $28M (FY19/20), 
reserves at 25%, and approximately 
149 full-time employees who serve 
the community.

THE POSITION
The City Manager is appointed by 
and serves at the pleasure of the 
City Council to oversee the activi-
ties of the City. The City Manager 
serves as the Chief Administrative 

Officer, ensuring that the 
policies of the Mayor and 
City Council are executed 
effectively and efficiently.

Specific areas of respon-
sibility include oversight of 
eight operating depart-
ments, public information 
and public engagement, 
following up on citizen con-
cerns, providing recommendations 
to promote organizational efficiency, 
and overseeing the development and presentation of the annual  
budget.

THE IDEAL CANDIDATE 
The City of South Pasadena is seeking a City Manager with exceptional 
interpersonal, leadership, communication, and negotiation skills. The incoming 
City Manager will be a seasoned individual and forward-thinking visionary 
who will continue to move the City in a positive direction by providing 
clear direction to staff, engaging and building relationships with the 
business community, and being responsive to community 
concerns. A candidate who possesses appreciation for 
and understanding of diversity within a city organization 
and community will be valued. 

A service-minded individual who listens and is  
approachable, accessible, and open to suggestions is 
highly desirable. The City Manager should be a skilled 
public speaker, a good communicator capable of exer-
cising discretion, confidentiality, and tact when dealing 
with sensitive matters or communicating with internal and 
external stakeholders.

The desired candidate has a strong finance background as well  
as experience with economic development. The City will benefit 
from a City Manager who understands and values the needs  
of the organization as well as the community and is willing  
to make a long-term commitment to South Pasadena.  
The incoming City Manager will be expected to take an  
active interest in the community and maintain effective 
working relationships with City staff, regional partners 

and outside organizations, and the 
general public.

The Council is seeking a candidate 
who will communicate directly  
and openly and be transparent, 
consistent, and equitable in their 
dealings with all elected officials. 
The selected individual will show 
strength of character and unques-
tioned integrity, as well as the ability 
to work with the Council toward 
consensus on difficult or complex 
issues. The ideal candidate will possess 
a combination of strong political 
leadership qualities and strong 
managerial experience. As a leader, 
the selected candidate will create 
an environment where employees 
feel empowered to excel. Candi-
dates should possess excellent 

management skills and be  
able to delegate effec-

tively while holding staff 
accountable.

Any combination of 
education, training, 
and experience that 
could likely provide 

the required knowl-
edge, skills, and abilities 

will be qualifying. The  
typical candidate will possess a 

Bachelor’s degree in public admin-
istration or a related field from an 
accredited college or university 
along with extensively responsible 
administrative experience in the 
planning, coordination, and financing 
of varied municipal activities; a  
Master’s degree is desirable. 

Called the City of  
Trees, the area is known  

for its small-town character, 
historic neighborhoods, unique 

small businesses, and 
top-quality schools.

A candidate who  
possesses appreciation for  

and understanding of diversity 
within a city organization  

and community will  
be valued. 
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